COVER LETTER TEMPLATE – HARD COPY RECRUITMENT & CONSENT
Dear Participant,
My name is (PI or Co-PI name) and I am a researcher from Colorado State University in the (department name) department. We are conducting a research study on (give brief description of research & purpose). The title of our project is (title of project). The Principal Investigator is (PI’s name & department) and I am the Co-Principal Investigator (If applicable, add the additional Co-PI’s name & department). (Add the funding source, if applicable).
We would like you to complete the enclosed an anonymous survey. Participation will take approximately (State amount of time for each activity). Your participation in this research is voluntary. If you decide to participate in the study, you may withdraw your consent and stop participation at any time without penalty. 
We will not collect your name or personal identifiers. When we report and share the data to others, we will combine the data from all participants.  While there are no direct benefits to you, we hope to gain more knowledge on (State overall, anticipated benefit for conducting the research). (Add compensation, if applicable).
(State the possible risks of participation.  If there are no known risks, state this.) It is not possible to identify all potential risks in research procedures, but the researcher(s) have taken reasonable safeguards to minimize any known and potential (but unknown) risks.   Completing the survey and returning it in the enclosed stamped envelope is your consent to participate.
If you have any questions about the research, please contact (main contact) at (contact information) or (second contact) (contact information). If you have any questions about your rights as a volunteer in this research, contact the CSU IRB at:  CSU_IRB@colostate.edu; 970-491-1553.
(PI name)

(Co-PI name)

(PI title)

(Co-PI title if student)
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