‘Grant Manager Override’ Instructions

Purpose: These instructions should be used for making project (53 account)-based Effort Coordinator reassignments in ecrt. For
making or changing assignments based on Principal Investigator (Pl), refer to the ‘Manage Assignments’ instructions.

Please note: The Effort Coordinator role in ecrt is separately maintained from the Fiscal Officer and Account Manager roles in
KFS.

By default, the Primary Effort Coordinator (PEC) is assigned as the Grant Manager for all projects. If another person needs to
manage a project within the department, they need to be assigned as the Grant Manager (Secondary Effort Coordinator). This
means you are overriding the current Grant Manager (i.e. the PEC).

The Grant Manager (Secondary Effort Coordinator) will receive an automated e-mail from ecrt assigning them the task to Pre
Review the project statements for which they were assigned. Assigned accounts and related Payroll Tasks will display on the
Grant Manager’s Home Page:

Statements Awaiting Certification Pending Payroll Tasks (1) Assigned Accounts (8)

You can update the Grant Manager (Secondary Effort Coordinator) by navigating to the Department Dashboard. The Project
Certifications tab will be displayed by default.
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To assign a Grant
Manager (Secondary
Effort Coordinator)
Override, the user
selects the plus (¢y) icon
next to the current Grant
Manager (Secondary
Effort Coordinator)’s
name.

This brings up a search
field where the user can
search for an individual
to assign as a Grant
Manager (Secondary
Effort Coordinator)
Override for that project.
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When a Grant Manager (Secondary Effort Coordinator) Override has been
assigned, a red minus (™) will be displayed next to the plus icon.
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Loeser, Krysta - 82185870

Clicking on the minus icon removes the current Grant Manager (Secondary Effort Coordinator) Override.

Note: The minus icon only appears when a Grant Manager (Secondary Effort Coordinator) Override has been assigned.

You can also add a Grant Manager (Secondary Effort Coordinator) from the Account/Award Summary page:

Account Summary

Account Name:
Account Nickname:
Account Number:
Account Type:

Account Manager
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Award Name:
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Account PI:

Mechanical Engineering
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12/12/2019 to 10/31/2021
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