
NAVIGATING AND SEARCHING IN THE KUALI RESEARCH CLOUD ENVIRONMENT  

 

If you haven’t already, check out the following training guides on navigating the new Kuali 

Research cloud environment.  Both resources will help you navigate the dashboard and set up 

the cards most useful to you. 

Navigation in the Cloud Environment 
(video) 

Kuali Research Cloud Navigation 
(pdf) 

 

Once you have your dashboard and cards all set up, following are some additional searches to 

help you find what you’re looking for. 

**Please note: There may be slight differences from the examples below in how the dashboard and search results 

present based on the permissions of the user. 

USEFUL SEARCHES IN KUALI RESEARCH 

From the Kuali Research Dashboard, click Search Records on the left of the screen 

 

 

 

 

Setting up the dashboard cards is the 

recommended and easiest way to track Kuali 

Research (KR) records pertaining to your 

projects. 

https://youtu.be/veWEloAoxVU
https://www.research.colostate.edu/osp/wp-content/uploads/sites/21/2022/05/Kuali-Research-Dashboard-navigation-basics-Jan-2022.pdf
https://colostate.kuali.co/dashboard/


 

SEARCH BY PROPOSAL NUMBER 

WHAT DO THESE SEARCH RESULTS SHOW? The status of a specific KRPD proposal record 

Click the down arrow next to Search everywhere 

In the Filter Categories dialog box, enter Proposal Number and click on Proposal Number under 

the Popular column. 

 

Enter the KRPD record number (15XXXX) and hit Enter. 

 

 

The status of that KRPD record will be shown 

 

 



SEARCH BY 53 ACCOUNT NUMBER 

WHAT DO THESE SEARCH RESULTS SHOW? All KR negotiation records for a specific 53 

account, includes modifications associated with that 53. 

Click the down arrow next to Search everywhere 

In the Filter Categories dialog box, enter CSU Ref Num and click on CSU Ref Number under 

Supplemental Info. 

 

Or click on CSU Ref Num under the Supplemental Info column 

 

 

 

 



Enter the 53-account number and click Enter 

 

 

The results show all the KR negotiation records associated with that 53 account 

 

To get more information about a specific negotiation record, click on the Negotiation ID 

number. 

VIEWING NEGOTIATION ACTIVITIES  

Once the Negotiation opens, click on Activities and Attachments Show 

 



Now click on Show Activities (#) 

 

You will now see all the Activities associated with this Negotiation record. 

 

For an even deeper dive, click on Show by each activity 

COMMON NEGOTIATION ACTIVITIES 

Addt’l review/Info Needed: OSP is missing information needed to process the award or 

modification 

Correspondence: An OSP team member has sent an email regarding the award or modification; 

usually either to the Sponsor or the Dept/PI 

Draft Document: a draft document has either been received by OSP or sent to a Sponsor 

Fully Executed Document: a fully executed agreement has either been received by OSP or sent 

to a Sponsor 

KFS Account + Budget Verified:  this activity will often show up twice in the Activities list.  It 

indicates the award or modification has been processed by the OSP Award Set Up team and/or 

the award or modification information has been verified by the Financial Research 

Administrator 

Other: this activity is used to capture any number of actions that are not specifically listed as an 

Activity Type 

Partially Executed Document: a partially executed agreement has either been received by OSP 

or sent to a Sponsor 

Ready for KC Award Transaction: an OSP SRA or RA has sent an award or modification to the 

OSP Award Setup Team for the next step in the process 



 

SEARCH BY KR NEGOTIATION RECORD  

WHAT DO THESE SEARCH RESULTS SHOW? The status of a specific KR negotiation record. 

Click the down arrow next to Search everywhere 

In the Filter Categories dialog box, enter Negotiation Id and click on Negotiation Id under More 

options. 

 

 

Or click on Negotiation Id under the More Options heading 

 

 



 

The results show the status of that KR negotiation record 

 

Follow the steps laid out in Viewing Negotiation Activities for greater detail into the activities of 

that negotiation.  Also see Common Negotiation Activities. 

 

SEARCH BY PRINCIPAL INVESTIGATOR AND STATUS 

WHAT DO THESE SEARCH RESULTS SHOW? All KR negotiation records with a status of In 

Progress for a particular Principal Investigator (PI). 

Click the down arrow next to Search everywhere 

In the Filter Categories dialog box, enter PI and click on PI under Popular or More Options. 

 

Enter PI last name and hit Enter 

 

 

This will give you a list of all KR actions for that PI – KRPD and KR negotiations. 



 

Now click the Search Everywhere down arrow again and in the categories filter dialog box, 

enter Status. Click on Status under More Options. 

 

 

Enter In Progress into the search box and hit enter 

 

 

You will now see a list of all KR negotiation records that are currently In Progress for that PI. 



 

 

 

 

To get more information about a specific negotiation record, click on the Negotiation ID 

number. 

Follow the steps laid out in Viewing Negotiation Activities for greater detail into the activities of 

that negotiation.  Also see Common Negotiation Activities. 

 

SHOW/HIDE COLUMNS 

You can manipulate the results of a search to show only the information/columns you want to 

see. 

Once you’ve got search results, click Show/Hide Columns 



 

 

From here, select the columns you want to show. To order them click and drag the six dots on 

the left. If those are the columns you want to see for every search, click Remember my choices. 

 

 



The column options are a long list so you’ll have to play around with it a bit to find the exact 

right column title. 

Click Save when done. 

 

SAVING SEARCHES 

You can save searches by clicking on Saved Searches 

 

 

Then filling out the dialog box with a search name 

 

EXPORTING SEARCH RESULTS TO EXCEL  

You can export search results to Microsoft Excel by clicking on the Export as CSV link at the top 

of a search. 

 



Once the file is open, you can format as desired. Remember to Save As an Excel file, rather 

than a .csv.  


