Pl Instructions: How to respond to Action Items

1. Click on the relevant section that shows there is an action item to respond to:
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2. Then click on “Action Item” or the orange circle. You may need to edit the appropriate protocol
section to address the action item(s)/reviewers’ comments.

Lay Summary

IACUC Protocols:

» Federal regulations require that procedures involving the use of animals for research, teaching, or testing be
designed and performed with due consideration of their relevance to human or animal health, the advancement of
knowledge, or the good of society.

* Provide a short summary (typically 5-7 sentences), using language understandable to a layperson, avoiding overly

technical terms, and defining all acronyms. J Action ltems: (1
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3. You may click on “Show more” to see the entire comment/text from the reviewer. Then click on
“Reply” to type and post your response.

Action ltems

A Anonymous 06/13/20 - 12:40PM

clarify if CSU VTH consent form will be used at all sites or if
each site will have their own CRB ...

Show more

4. Once you have responded, click “Post” to save your response.

Action Items

A Anonymous 06/13/20 - 12:40PM

clarify if CSU VTH consent form will be used at all sites or if
each site will have their own CRB review done at their locations.

Show less

enter response here then click Post.

Cancel Post

5. “Show Replies” will be displayed to the reviewers after the response has been posted.
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Add rodents and rabbits to this as well

Visibility
Who should see this?

Assigned Reviewers J Researchers EEWEEI TR InETY

I' Show Replies (1 replies) (] Mark as resolved

6. If you need to update your response, you can edit it by clicking the 3 dots on the right side of
your response, then choose “Edit” when the option appears.
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B Delete

enter response here then click Post.

7. When you are done responding to all of the action items, click “Resubmit” on the right-side
menu. You should receive a confirmation email from KP that the responses were submitted.
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