
How to Submit a Continuing Review (aka, annual renewal) in KP 
 

1. Go to https://colostate.kuali.co/protocols/ and select “CSU System” to log in with your CSU 
NetID and password.  

 
2. Select the protocol you need to renew.   
3. Click ‘Renew & Amend’ located to the right side of the protocol.  

 
 
 
 
 
 
 
 
 
 
 
 
 

4. In the Continuing Review Form section, located at the top portion of the protocol, please select 

https://colostate.kuali.co/protocols/portal/protocols


one of the two options: 
a. If your project has not yet been initiated or is inactive, please select the appropriate 

option. 

 
b. If you select the ‘Project Ongoing’ option, you will be prompted to fill out the Animal 

Use Table and the questions that follow. 
i. If ‘Animals experienced significant adverse event(s), more information will need 

to be provided.  
 

 
 



 
 

5. You will be required to complete the Amendment Request box. If no changes other than 
updating training records is necessary, state “Update to personnel.” If additional changes are 
needed, please ensure to appropriately update your study with this information as well.   

 
6. Then click “Submit” on the right-side menu—you should also get an email from KP that it was 

submitted. 

 
 
Please note: If your study is due for a 4th year renewal a new submission is required.  
 


