
View Charges/Invoices

Animal Management System (AMS)



View Charges 
There are 3 types of LAR charges and invoices.

1. Animal Order

2. Per diem

3. Supplies/Services

LAR’s billing cycles run from the 21st to the 20th each month. 

Researchers are responsible for verifying their census before billing closes every month.



The Animal Management System (AMS) can be accessed  via ams.research.colostate.edu.  

1) Open the Researcher menu and 
click on View Charges

https://ams.research.colostate.edu/


View unbilled charges

Preview Unbilled Charges 
This view is only available during the preview 
period: 21st of each month at noon through 
the 23rd at noon

PI View: Includes Protocol personnel. This can only be viewed 
during the preview period. 

Financial View: This can only be seen during the preview 
period. View total charges by account. This view will consolidate 
charge types by Account Number and Charge Type.

Manually Select Charges: View charges from any billing 
period and search for charges specifically by PI, Cage Card #, 
Animal Delivery, Protocol Number or Account

On the 21st of the month by 12:00PM, per diem charges will be published and available for pre-review. Animal 
Orders and Special services are being entered during this time. These entries are usually completed within 2 
business days after the 20th. The preview period typically runs from the 21st of the month + 3 business days. 
Please visit the website to view the projected billing close dates. 

Note: Unbilled manual adjustments cannot be viewed. You can view them once they are billed. 



View billed charges

Manually Select Charges brings 
up the Billing Charge Lookup, 
which lets you view charges from 
any billing period and Search for 
charges specifically by PI, Cage 
Card #, Animal Delivery, Protocol 
Number or Account.



All charges that fit the criteria of your search 
will populate below the search criteria

1. The total number of entries are reflected on the bottom left of table. 

2. It will automatically display 10 entries. You can change this to show 25, 50 or 100 entries at once. 

3. The number of pages are reflected on the bottom right of table.

Select entries by clicking on the box next to the charges.

OR

4. Click on the tiny blue arrow and,

• Select All Items only if 200 or less entries and scroll to bottom of page and click Return Selected

• Select All Items On This Page if more than 200 entries otherwise it will return you back to the main invoice 
screen

If you have more than 200 entries, you will need to return to the Billing Charge Lookup screen by clicking the 
back arrow and go to page 2 and repeat Select All Items On This Page 

Before clicking Return Selected, click on ‘deselect all items’ to clear the first set of entries to prevent them 
from retrieving again



This is your invoice.
Charges will be grouped by Protocol, then by Charge 
Types.

Charge Description 
provides detail of the 

charge (i.e. animal 
order, CC# including 

dates charged, or 
supply/service)

The account/subaccount 
number is shown directly 
below the Charge Date.



Thank you

Last Update: 05/13/2022

Need to Change the account for Per Diem charges? Submit a Transfer request. 
Include the reason that the transfer is to ‘change account’ or ‘change funding’.

Need to Change the account for an ANIMAL ORDER or SPECIAL SERVICE, or a questions about a 
charge? Please email the LAR business office at LAR_animal_census@mail.colostate.edu

mailto:LAR_animal_census@mail.colostate.edu
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